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BANYAN

Enginsering Information Manager

1 Getting Started
1.1 Logging On

If you are using Banyan from a sever, then your URL will be provided by your system
administrator. Please fill in the URL in the space provided. If you are using a version of
Banyan that you installed on your workstation from the setup.exe file and you have
accepted all of the default settings, then your URL will be http://localhost:8080/Banyan.

URL:

) IDPR — Banyan 1.7 - Moxzilla Firefox

BANYAN

Compliance Manager

+ Compli Sacti
: Quick Search for Documents:

| || A search |

= Ady d Search for D

= Search Compliance Section

® University of California

About Banyan

= = B
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BAN YAN

Engineering Informafon Manager

1.2 User Name and Password

Enter your user name and password. As with the URL above, you may have to contact
your system administrator for a user name and password if you are running off of a
server. If you are using Banyan on your workstation as installed by the setup.exe file,
then you have a choice of login names:

User Name

Password

Roles

admin

Whatever password you
provided as a default in the
setup dialog

Basic reader capability
within Banyan, ability to
create new Banyan sites
(beyond the scope of this
document)

Banyan_Configurator

Banyan_Configurator

Configurator role -- has the
ability to configure Banyan.

Banyan_Contributor

Banyan_Contributor

Contributor role and has the
ability to add content to
Banyan.

Banyan Metadata Editor

Banyan Metadata Editor

Metadata Editor role and
has the ability to edit
metadata in the Banyan
Document Storage Area.

Banyan Reader

Banyan Reader

Reader role and has the
ability to view Banyan
information.

Note: in most environments it is a really bad idea to keep the above passwords — even on
your own workstation. If you are doing anything more than just checking out Banyan,
then you will want to change the above defaults. Consult the Banyan System
Administration Guide or a system administrator for help in changing users and

passwords.
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BANYAN

Enginsering Information Manager

http:iflocalhost:80&0/Banyaniogin_form?came_from=http%3Aliocalho: &

BANYAN

Compliance Manager

Please log in

[To access this part of the site, you need to log in with your user name and password.

— Account details

User Name
User names are case sensitive, make sure the caps lock key is not enabled.

Password

Case sensitive, make sure caps lock is not enabled.
ttttttt‘

¥ Remember my name.
Check this to have your user name filled in automatically when you log in later.

Please exit your browser when you're done.

® University of California
About Banyan

—_—— —
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Enginsering Information Manager

2 Document Storage Area

BANYAN

Compliance Manager

— YT

: Advanced Search for Documents
i Search Compliance Section

@ University of California
About Banyan

BANYAN

— Compliance Manager

¥You are here: Home = DocumentStorage > System Documentation

0 System Documentation

BANYAN

— Compliance Manager

You are here: Home = DocumentStorage > System Documentation

o System Documentation

Page 4
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Enginsering Information Manager

2.2.1 Add Folder

3 http:/ /localhost:8080 - System Documentation — Banyan 1.7 - Mozilla Firefox

BANYAN

Compliance Manager

Add DSA Folder

— Folder Details

Title m |Ru-ugh Guide

Description
A brief description of the item.

& guick tour of Banyan

@ University of California

Produces:

BANYAN

Compliance Manager

You are here: Home > DocumentStorage = System Documentation

o System Documentation

| Add Edt Lnks Subscrbe Tools

(3 Rough Guide A quick tour of Banyan
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BANYAN

Enginsering Information Manager

2.2.2 Add File
Select Folder

BANYAN

Compliance Manager

You are here: Home = DocumentStorage > System Documentation
0 System Documentation
[ Rough Guide A quick tour of Banyan

Add File

BANYAN

Compliance Manager

You are here: Home = DocumentStorage > System Documentation
o System Documentation
% A quick tour of Banyan

* Bateh upload from zip file
Collections

Add File dialog — Upload File m is the only required field

) http:/ /localhost:8080 - System Documentation — Banyan 17

BAN YAN

Compliance Manager

Add File

\Add File details

— CTIResource Details

Title

Used as Resource Title

Description

A brief description of the file for search purpose

Upload File n
Enter the file to be uploaded.

[ Browse.. |

Export
Chack to enable Export to other systems

i
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BAN YAN

Engineering Informafon Manager

Add metadata

) http:/ /localhost:8080 - CM Rough Guide v1.1 — Banyan 1.7 -

Description

— B ExternalResourceFile Details
DocCreator

[R. H. Barter

DocSubject

|User Guide

DocPublisher

[T

DocContributor

DocDate

DocResourceType

[2005 =| /| September =] /{2 =| @ |— =] :[— =]

|Documer1t

DocFormat

[Eo oore

Click Save

BAN YAN

b Compliance Manager

You are here: Home > DocumentStorage = System Documentation

o System Documentation

e e e

E (3 Rough Guide A quick tour of Banyan

CM Rough Guide v1.1
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Enginsering Information Manager

2.2.3 Add a zip file

BANYAN

Compliance Manager

You are here: Home = DocumentStorage > System Documentation

o System Documentation

& quick tour of Banyan

3 http:/ /localhost:B080 - System Documentation — Banyan 1.7 ~ Mot =] 1

BANYAN

Compliance Manager

Files I Erowse. |

HoEEE

The zip file specified will be uploaded to the server
and unzipped. Each file in the zip file will be added

Mote: to the current workspace as a separate file. The
name of the file(s) in the zip file will become the
title{s) of the file in the workspace.

Default
Description

If you leave this box checked,then all of the
uploaded files will have their
Export boxes checked by default.

Default Export If you clear the checkbox, then all the uploaded files
r will hawe their
Export boxes unchecked by default.

You can always go in and modify the checkboxes

for each of the uploaded
files after the files have been uploaded

Page 8
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2.2.4 Add a Collection

BANYAN

Compliance Manager

You are here: Home = DocumentStorage > System Documentation

o System Documentation

& quick tour of Banyan

3 http:/ /localhost:B080 - System Documentation — Banyan 1.7 - Mozilla Firefox

BAN YAN

Compliance Manager

R

Titles | |

File m I Erowse . |

The zip file specified will be uploaded to the server
and unzipped. Each file in the =zip file will be added

Mote: to the current workspace as a separate file. The
name of the file(s]) in the zip file will become the
title(s) of the file in the workspace.

Export -

& University of California

About Banyan
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2.3 Edit

2.3.1 Title and Description

BANYAN

Compliance Manager

You are here: Home = DocumentStorage > System Documentation

0 System Documentation

A quick tour of Banyan

BANYAN

Compliance Manager

Edit DSA Folder

— Folder Details

Title =
Rough Guide

Description
A brief description of the item.

& quick tour of Banvan

@ Univerzity of California

——— ]

Page 10



BAN YAN

Engineering Informafon Manager

2.3.2 Edit Metadata

==

BANYAN

Compliance Manager

You are here: Home = Document3torage > System Documentation

o System Documentation
Add | Edt lnks Subscrbe  Tools

A guick tour of Banyan

Y http:/ /localhosk:B0B0 - Rough Guide — Banyan 1.7 - Mozilla Firefox = |EI|5|

Details for :Rough Guide

[banyan_metadatal

Description
A quick tour of Banyan

— (3 DSAFolder Details

DsaCreator

DsaSubject

DsaPublisher

DsaContributor

| |
DsaDate
2005 =] /[ B/ —Eal—EH: =

DsaResourceType

DsaFormat

Dsalanguage

DsaRelation

DsaCoverage

DsaRights

[ oo 4
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BAN YAN

Engineering Informafon Manager

2.3.3 Cut/Copy/Paste/Delete

==

BANYAN

b Compliance Manager

.You are here: Home = DocumentStorage > System Documentation
o System Documentation
Edit Lnks Tools

ide A guick tour of Banyan

ugh Guide v1.1

2.3.4 Undo

BAN YAN

Compliance Manager

You are here: Home > DocumentStorage > Systemn Documentation

& System Documentation
[ Edt Lrks Tools

Title-Description |ide A quick tour of Banyan
MetaData

_];ugh Guide v1.1

BAN YAN

b Compliance Manager

.You are here: Home = DocumentStorage > System Documentation
o System Documentation
Edit Lnks Tools

Title-Description |ide A& quick tour of Banyan

|

BANYAN

b Compliance Manager ITH

l‘l'ou are here: Home > DocumentStorage = System Documentation
o System Documentation

Add  Edit Llinks Subscrbe  Tools

(3 Rough Guide A quick tour of Banyan

Page 12




BANYAN

Enginsering Information Manager

BANYAN

Compliance Manager

Undo actions

[This applications transactional feature allows you to easily undo changes made to the applications settings or data. You can revert the applicati

|Select one or more transactions below and then click on the "Undo" button to undo the transactions. Note that even though a transaction is sha
transaction.

r Deleted OM Rough Guide v1.1 (957 444F2-EFD4-4DEB-8227-04306326238C) from
hetp://lecalhost:8080/Banyan/site/DocumentStorage/8B7 5D2CD-D14C-4A52-84FA-082D191 04387 /ED9B0CES-54 1B-4264-8250- C1CEB0B466FS

| @ University of California
About Banyan

BANYAN

Compliance Manager

You are he Home = DocumentStorage > System Documentation

I ) Transaction(s) undane.

[0 System Documentation
A Em Todls I

B (O3 Rough Guide A quick tour of Banyan
CM Rough Guide v1.1
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BAN YAN

Engineering Informafon Manager

2.4 Links

2.4.1 Create alink
Copy the link target (destination)

BAN YAN

Compliance Manager

You are here: Home > DocumentStorage = System Documentation

o System Documentation

s

Edit | Links Tools

| = A quick tour of Banyan

Go to another location and Add/Paste the link

BAN YAN

Compliance Manager

You are here: Home > DocumentStorage

o DocumentStorage

s

e e e

[ Sysi_ Copy

]
ca
i
|

Mee

Edit
Dev  Change Links Order
Production
Tests

J http:/ /localhost:8080 - addLinkForm — Banyan 1.7 - - |EI|E|

Add Link

Mou cannot edit the title and url of an internal obect that you are
adding a link to, therefore the textboxes are disabled

Link Title: |CM Rough Guide vi.1 |
Link URL: |http:ff|u-:a|hu:|~5t:EUEEI!EllanvanfsitefDucumen|
: addlink | cancel

2 Dore =

Page 14
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BANYAN

Enginsering Information Manager

Link symbol appears

BANYAN

Compliance Manager

nu ar\c['lere: ome > Documensmrage

& DocumentStorage

() System Documentation
3 Meetings
(0 Develepmpnt %
(O Productior
O Tests

Link window shows link to target

BANYAN

Compliance Manager

You are here: Home > DocumentStorage

' DocumentStorage
® (O System Documentation
3 Meetings
(o Development
R

& Pro i
T Link To:CM Rough Guide v1.1
|

Page 15



BAN YAN

Engineering Informafon Manager

2.4.2 Add Arbitrary Links
Add without previous Link Copy

BANYAN

Compliance Manager

You are here: Home > DocumentStorage

- DocumentStorage

T ke S na ok

Syst_ Copy

Mee

Edit
Dev  Change Links Order
Production
Tests

cooow

J http:/ /localhost:8080 - addLinkForm — Banyan 1.7 -

=101 x|

Add Link

Link Title: |My Link to LLNL Home Page

Link URL: |http://www.llnl.gow/

:addH:| :::a-nel|

s o=

&
Now two links in pop-up
BANYAN
Compliance Manager
banyan I in 2 undo.

You are here: Home = DocumentStorags

- DocumentStorage

Add  Edit Llinks Subscribe Tools

e}

coooo

System Documentation
Meetings

Development 12
Production

Tes| Link To:CM Rough Guide v1.1

Link To:My Link to LLNL Home
Page

Page 16




BAN YAN

Engineering Informafon Manager

2.4.3 Edit Links

=

e BANVAN - ]
Compliance Manager 55:4—:. !

; "t banyan 1. R
You are here: Home > DocumentStorage

- DocumentStorage
Add Edt [ Lnks Subscibe Tooks

[ syst Copy
Add/Paste
o Ve
(0 DeV  Change Links Order
@
5]

Production
Tests

Cut/Copy/Paste links
3 http:/ flocalhost=8080 - Mozilla Firefox =101 x|
Internal Links B
{" CM Rough Guide v1.1
External Links
= My Link to LLNL Home Page
:cutlinks  © copylinks  © delete links
: close
L= oone 4

Page 17




BANYAN

Enginsering Information Manager

2.5 Subscribe to Changes
2.5.1 Add a Subscription

BANYAN

Compliance Manager

¥You are here: Home > DocumentStorage

o DocumentStorage

 Add Edt Links [ Subsonbe Tools

System D‘Dl
Edt

Meetings

Production
Tests

PEEER

Icon added

BAN YAN

Compliance Manager

You are here: Home = DocumentStorage

o DocumentStorage

System Documentation
Meetings

Development (=] 1
Production

Tests

coooew

Page 18
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Enginsering Information Manager

2.5.2 Edit Subscriptions

BANYAN

Compliance Manager

You are here: Home > DocumentStorage

o DocumentStorage

System Do ﬁ!‘f Iv
Meetings

Production

Ca
]
ca
fa
i

3 http:/ /localhost:8080 - Development — Banyan 1.7 - Mozilla Firefox

Tests

BAN YAN

Compliance Manager

These are the items that you are currently subscribed to.
To unsubscribe, click on the checkbox next to the folder and click on unsubscribe

Dievelopment |

@ Univerzity of California

About Banyan

Page 19
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2.6 Tools

2.6.1 Change Display Order

F=——=

BANYAN

Compliance Manager

¥You are here: Home > DocumentStorage

o DocumentStorage

e il s heng e |

B (3 System Documentatior Change Display Order
E [ Rough Guide
@j CM Rough Guii
@ TFab Rough Gu
(3 Meetings

of Banyan

™ Mevealnnment == 4

0 Rough Guide

A quick tour of Banyan

title arder
T | B c™ Rough Guide vi.1 N

| TFaI:I Rough Guide v1.0 PR

:dm-|

Dup > top

:hm-|b,f|'| j

= i am satisfied

M|

Transfeming data from localhost. .

Page 20
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BAN YAN

Engineering Informafon Manager

2.6.2 Export Files

Only available if you have metadata editor role and files have been marked for export.

:/ /localhost:B0BO - ctiresource_edit_title_form

BANYAN

Compliance Manager

Edit DocumentStorage
Edit Resource File details

— CTIResource Details
Title »

Used as Resource Title
TFab Rough Guide v1.0
Description

A brief description of the file for search purpose

[#; Export

tha file to an extarnal systam

s
, Done

You are here: Home = DocumentStorage

= DocumentStorage
Add  Edit Lnks Subscrbe | Tools
B (3 System Documentatior Change Display Order
B (3 Rough Guide
CM Rough Guit' [k to Baseline
TFab Rough Gu  Request Document
"3 Meetings

"o Pavalnnmeant =a W

of Banyan

J http:/ /localhost:B080 - Export Report - Mozilla Firefox

=10l x|

Export Message:

1: DocumentStorage = System Documentation = Rough Guide = CM Rough Guide wi1.1

2: DocumentStorage = System Documentation = Rough Guide = TFab Rough Guide v1.0

[ o=

Page 21
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2.6.3 Re-enable Export

Once a file has been exported its Export checkbox is disabled and it will not be exported
again is Tools/Export Files is selected.

J http:/ /localhost:8080 - ctiresource_edit_title_form — Banyan

BANYAN

Compliance Manager

Edit DocumentStorage

Edit Resource File details

— CTIResource Details
Title =

Used as Resource Title
[TFab Rough Guide v1.0

Description
A brief description of the file for search purpose

[¥] Export

xood) the file to an external system

s
Done

#

Re-enabling Export resets the file so that it can be exported again.

A
T

BANYAN

Compliance Manager

You are here: Home = DocumentStorage

- DocumentStorage
Add Edt ks Subscribe | Tools |

E [ System Documentatior Change Display Order
Export Files

E (3 Rough Guide of Banyan

Re-enable Export
@ CM Rough Guir Link to Baseline
@ TFab Rough G.  Request Document
(3 Meetings

"= Mevalanment =a W

Page 22
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2.6.4 Request Documents

Interface to distributed workflow system.

BAN YAN

Compliance Manager

= banyan : admin & undo
You are here: Home > DocumentStorage > System Documentation
o System Documentation
Add Edit Links Subscribe | Tools
E (3 Rough Guide Change Display Order | Banyan
. Export Files
CM Rough Guide v
@ g Re-enable Export
@ TFab Rough Guide  |jnk to Baseline

For now this feature is configured to open Google in a new window,

¥ Google - Mozilla Firefox _ (Ol =] |
:—Eﬂe_—-gd;— wisw Go  Bookmarks  Tools  Help — -
@:@ (3¢ () ([Clntnmmwgoogie.coms @) Go! [Cl+ E
 Customize Links Free Hotmail Windows Media Windows — ——
. X Disablev @£CS5+ @ Forms+ " lmages+ 4 Informetion» =8 Miscelaneous v 1 Outine v o® Resize s o Tools» < View Source LFoptions = ﬂ:ﬁz

Web |mages Groups Mews Froogle Local more »
|| Advanced Search
Preferences
Google Search | I'm Feeling Lucky Langusge Tools
Advertising Programs - Business Solutions - About Google
@2005 Google - Searching £,162,6584,336 web pages

= oo 4
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3 Searching

3.1 Quick Search of Documents

il ©9 IDPR — Banyan 1.7 - Mozilla Firefox

BANYAN

Compliance Manager

: Advanced Search for Documents
: Search Compliance Section

+ Version control

+ Configuration

@ University of California
About Banyan

: Quick Search for Documents:
Fough || 4 search

Note: multiple copies are due to copies in baselines

BANYAN

Compliance Manager

;Search results for DSA

|6 items matching your criteria.

Rough Guide [100%] by admin, 2005-03-03 08:47

'] CM Rough Guide w1.1 [432%] by admin, 2005-09-03 15:132

] CM Rough Guide w1.1 [432%] by admin, 2005-03-03 15:28

1CM Rough Guide w1.1 [43%] by admin, 2005-09-03 09:02

W TFab Rough Guide v1.0 [42%] by zdmin, 2005-09-03 15:28
|| TFab Rough Guide w1.0 [42%] by admin, 2005-09-03 14:01

@ University of California
About Banyan
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3.2 Searching for Content

Looking for the word “Password”

: Quick Search for Documents:
Password | A search

Password is found within documents

BANYAN

Compliance Manager

Search results for DSA

5 items matching your criteria.

' CM Rough Guide v1.1 [100%] by admin, 2005-09-03 15:13
' CM Rough Guide v1.1 [100%] by admin, 2005-03-03 15:28
' CM Rough Guide v1.1 [100%] by admin, 2005-09-03 03:02

' TFab Rough Guide v1.0 [33%:] by admin, 2005-09-03 15:28
/= TFab Rough Guide v1.0 [33%] by sdmin, 2005-09-03 14:01

Note, Banyan does not maintain pointers into documents.

Page 25
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BANYAN

Compliance Manager

Search for DSA

This search form enables you to find documents in DSA by specifying one or more search terms.

— Search Terms

Search Text

For a simple text search, enter your search term hare. The text in this fizld will be matched with documents' contents, title and description.

{ any word ¢ all words ¢~ exact phrase

New items since

Return documents added since you were last logged on, the last week, etc.

IEver 'l

Author
Return documents created by a particular person.
I Any Author j

@ University of California

About Banyan
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4 Activity Report

) IDPR — Banyan 1.7 - M sfox

(@ hitp:Mocalhost8080/Banyan/site O G

Compliance Manager

Search criteria

BANYAN

Compliance Manager

Search for Compliance Section Elements

|Enter query parameters:

Page 27
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BAN YAN

Compliance Manager

admin added CM Rough Guide v1.1 link to Development on 2005/09/03 13:29:23.265 US/Pacific DocumentStarage * Development

admin added at 2005/09/03 14:38:40,953 U5/Pacific Bazeline Ons=

admin added at 2005/09/03 15:25:11.484 US/Pacific Bazeline Two

Banyan_Contributor added at 2005/09/02 15:51:15.159 US/Pacific

admin added at 2005/09/03 08:47:31.812 US/Pacific DocumentStorage > System Documentation > Rough Guide

admin added CM Rough Guide v1.1 at 2005/09/03 08:59:03.593 US/Pacific DocumentStarage * System Documentation > Rough Guide > CM Rough Guide vi.1
admin added TFab Rough Guide v1.0 at 2005/09/03 14:00:54.906 US/Pacific DocumentStorage > System Documentation > Rough Guide > TFab Rough Guide v1.0
admin added Baseline One at 2005/09/03 15:28:30.343 US/Pacific Baseline Ons

Banyan_Contributar deleted Foll on 2005/09/02 15:52:31,505 US/Pacific

Banyan_Cantributor deleted Analyses on 2005/09/02 15:53:02.885 US/Pacific

Banyan_Contributar deleted Surveillance on 2005/09/02 15:53:13.27 5 US/Pacific

Banyan_Contributor deleted R1 on 2005/09/02 15:53:32.47 2 US/Pacific

Banyan_Contributor deleted R1.1 on 2005/09/02 15:53:32.67 2 US/Pacific

@ University of California
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5 Version Control

) IDPR — Banyan 1.7 - Mozilla Firefox

BANYAN

Compliance Manager

Search Compliance Section

+ Version control

- oniiguratio

About Banyan

BANYAN

Compliance Manager

q

Review Message:

This a first baseline

® University of California
About Banyan
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ozilla Firefoox

BANYAN

Compliance Manager

Add a Baseline Folder

— Folder Details

Title m |El-aseline One

Description
A brief description of the item.

This iz & test baseline

@ Univerzity of California

Baseline added

BANYAN

Compliance Manager

Easeline One Version: 0 Select

Review Message:

@ University of California
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5.2 Selecting a Baseline

BANYAN

Compliance Manager

(Selected) Bazeline One Version: 0 Submit

Review Message:

& University of California

5.3 Linking a Document to the Baseline

BAN YAN

Compliance Manager

You are here: Home > DocumentStorage > System Documentation
(o System Documentation

=
B O

A quick tour of Banyan

File is now locked for review

BANYAN

~ Compliance Manager

are ere: ome > ocumettorag > stem ucumentan
& System Documentation
Add Edt Links Subscibe Tools |
B (O Rough Guide A quick tour of Banyan
CM Rough Guide v1.1 &

PP S
|Lo:ked for Rcv?ew ja |
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5.4 Viewing Proposed Changes to a Baseline

BANYAN

Compliance Manager

Review Message:

Baseline change-set

BANYAN

Compliance Manager

CM Rough Guide w11

© University of California

[Back to Baselines

& University of California
About Banyan
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5.5 Submitting a Baseline

BANYAN

Compliance Manager

(Selected) Bazeline One Varsion: O (changes) Subi:

Review Message:

® University of California

5.6 Approving a Baseline — Requires Reviewer Role

BANYAN

Compliance Manager

(Selected) Baszeline One Version: O {changes) App&g Reject
ko

Review Message:

Baseline version is incremented, and the baseline can be resubmitted if changes are made

to the new version.
—_——

e BANYAN
. Compliance Manager

Submit

(Selected) Bazeline One VYersion: 1

Review Message:
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5.7 Viewing the Contents of a Baseline

BANYAN

Compliance Manager

(Selected) Basealin B\ One Version: 1 | Submit

W

Review Message:

BANYAN

Compliance Manager

You are here: Home > Banyan Baselines = Baseline One

) Baseline One

CM Rough Guide v1.1

@ University of California

Ahnut Ranwvan

When a baseline is approved, documents in the change-set are transferred to the baseline
“container” and the original copies have their locks removed.

BANYAN

Compliance Manager

You are here: Home > DocumentStorage = System Documentation

o System Documentation
| Add Edt Liks Subscibe Took
E (3 Rough Guide
CM Rough Guide v1.1
TFab Rough Guide v1.0

A quick tour of Banyan
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Requires Reviewer Role

5.8 Rejecting a Baseline —

BANYAN

Compliance Manager

) Approve Rejgct

{Selected) line One Version: 0 (ct

Review Message:
Baseline can be resubmitted
_————— =

* BAN YAN
. Compliance Manager

(Selected) Bazeline One Version: 0 [changes)

Submit

Review Message:

@ University of California
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